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0 3a11UTe, XPAHEeHNH, 00PadoTKe U NMepeave NePCOHAIbHBIX JAHHBIX PA0OTHHUKOB
MyHMUIHMIAJBLHOTO KA3€HHOT0 00111€00pa30BaTEeIbHOI0 YUpesKIeHU s
«['uneBckasi cpeHsisi 0011e00pa3oBaTeIbHas HIKOJIA)

I. O6mme nostoxkeHnst

1.1. Hacrosimiee [lonosxenne mo o6paboTke nepcoHanbHbIX TaHHBIX (nanee - [lonoxenue)
MyHununaipHOro Ka3eHHoro o01ieo0pa3oBaTenbHOro yupexaeHus «l miesckas cpeasis
00111€00pazoBaTeNbHas MIKOJIa» pa3paboTaHo B COOTBETCTBUH ¢ TpynoBsIM KojiekcoM Poccuiickoit
®enepannn, Koncrurynuein Poccuiickon @enepaunu, ['paxkranckum kogexcom Poccuiickon
Oenepaunn, PenepaibHbIM 3ak0HOM «O0 nHpopMaluy, HTHPOPMAIMOHHBIX TEXHOJIOTHUAX U O
3amute nHQopmarun», GenepaabHbIM 3aK0OHOM «O MEPCOHANBHBIX JaHHBIX», U APYrUX
JEMCTBYIOIIMX HOPMATUBHO-TIPABOBBIX akTOB Poccuiickoit denepanuu.

1.2. llens pa3pabotku [lonoxenus - onpeaeneHue nopsiaka 00paboTKH MepCOHaIbHBIX JaHHBIX
paboTHUKOB OpraHu3anuu U UHbIX CyObEKTOB MEPCOHANBHBIX TaHHBIX, IEPCOHANIbHbIE TaHHbIE
KOTOPBIX MOJyIekaT 00paboTKe, Ha OCHOBAHUHU MOJHOMOYHM omiepaTopa; o0ecredyeHre 3auiThl
MpaB U CBOOO/T YEJIOBEKA M TpaXxAaHNHa, B T.4. paboTHIKa OpraHu3anuu, mpu o0paboTke ero
MEpPCOHAIBHBIX JAaHHBIX, B TOM YHCJIE 3aIUTHI [IpaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM KU3HHU,
JUYHYIO ¥ CEMEMHYIO TailHy, a TaK)Ke€ YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL,
MMEIOIIUX JOCTYII K MIEPCOHALHBIM JJAHHBIM, 32 HEBBIIIOJIHEHNE TPEOOBAHUI HOPM,
PErynupyomux 00paboTKy U 3alIUTy EPCOHATBHBIX TaHHBIX.

1.3. Ilopsinok BBOJA B nielicTBrE U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosee ITonoxeHne BCTynaeT B CUIIy C MOMEHTA €0 YTBEPKICHUST TUPEKTOPOM
Opranu3anuu 1 AeMCTBYeT OECCPOUHO, 10 3aMEHBI ero HOBBIM [lostokeHueM.

1.3.2. Bce usmenenus B [lonokeHue BHOCATCS MPUKA30M.

1.4. Bce pabotHuku Opranusanuy A0DKHbBI ObITh 03HAKOMJIEHBI ¢ HacTosuM [lonoxxenunem nos
POCIIHCE.

1.5. PexxuM KOH(UICHIIMATBEHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIydasix UX
00e3MYMBaHMs U 110 UCTEYSHHUH 75 JIeT CPOKa UX XpaHEHUs, WIH MPOJIeBAECTCS HA OCHOBAaHUU
3aKIIIOUEHUS IKCIEPTHON Komuccund Opranuzaluy, €Ciid HHOE HE OIPEICIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB MEPCOHAJILHBIX JAHHBIX PA0OTHUKOB

2.1. s neneit Hacrosimiero [1o10xkeH s HCTIOIB3YIOTCS CIIEIYIOIINE OCHOBHbBIE TOHATHUS:

- IepCOHAaJbHBIC JaHHbIE paOOTHUKA - JIt00ast HHGOPMAILIKs, OTHOCSINIAACA K OTPECIEHHOMY HIIN
ompezensieMoMy Ha OCHOBaHMH Takoi MHPOpMaIUK pabOTHUKY, B TOM YHCIIE ero (paMumus, ums,
OTYECTBO, TOJI, MECAILI, 1aTa U MECTO POKJICHUS, aJipec, CEMEHHOE, COLIMATbHOE, UMYIIIECTBEHHOE
MoJIOKEeHHe, oOpasoBanue, mpodeccusi, 10XoAbl, Ipyras uHpopmarus, HeoOXouMas
paboToIaTelNt0 B CBSI3U C TPYJOBBIMU OTHOIICHUSIMH;

- 00paboTKa MepcoHaIbHBIX JaHHBIX - COOp, CHCTeMaTH3allus, HAKOTIJIEHHE, XpaHEHUE, YTOUYHEHHE
(oOHOBIIEHUE, U3MEHEHHE), UCTIOTb30BAHKE, PACIPOCTPAaHEHHE (B TOM YHUCIIE TIepeayda),
obe3nuynBaHue, OJIOKUPOBAHNE, YHUUTOKEHHE MTEPCOHATBHBIX JaHHBIX paO0THUKOB Opranu3aiuu;
- KOH(QHUICHIIUATBHOCTh MIEPCOHANBHBIX IAHHBIX - 00s3aTeNbHOE 11 COONIOACHNUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, MOJTYYHUBIIIETO JOCTYII K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, TpeOOBaHUE
HE JIOMyCKaTh UX paclpoCTpaHeHus Oe3 coriacus pabOTHHKA MJIM UHOTO 3aKOHHOTO OCHOBAHMUS;

- pacrpoCTpaHEeHHEe MePCOHANbHBIX JAHHBIX - JICUCTBUS, HAPABJICHHbIE HA TIEpe1avy
MePCOHATBHBIX JAaHHBIX pAOOTHUKOB OMpEAeIECHHOMY KPYTY JUII (TIepeada NepCoOHANbHBIX
JAHHBIX) WK Ha 03HAKOMJICHHE C TIEPCOHATBFHBIMU JAHHBIMU HEOTPaHUYEHHOTO KPYyTa JIHII, B TOM



qrcie 0OHapoAOBaHUE NEPCOHATBHBIX JAHHBIX pAOOTHUKOB B CPEACTBAaX MAacCOBOH MH(popMaIuy,
pasmereHue B ”HPOPMALMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETSAX WM MPEIOCTaBIICHUE JOCTYIa K
MEPCOHAIBLHBIM JJAHHBIM pAaOOTHUKOB KaKUM-JIH0OO MHBIM CIIOCOO0OM;

- KCII0JIb30BaHME NIEPCOHANIBHBIX JAaHHBIX - JEHCTBUS (ONIEpalliu) C IEPCOHATIbHBIMU JaHHBIMH,
COBepLIaeMbl€ JOJKHOCTHBIM JIMLOM OpraHu3aiyy B LEISX IPUHIATHS PEIICHUH WK COBEPLICHUS
WHBIX JEHCTBUH, MOPOKIAIONIUX IOPUIMUECKUE TTOCIEACTBUS B OTHOLIICHUN PaOOTHUKOB MO0
MHBIM 00pa30oM 3aTparuBaroNIMX WX MPaBa U CBOOOBI MIIK TpaBa U CBOOOIBI APYTHX JIHII;

- OJIOKMpOBaHKE NEPCOHATBHBIX JJaHHBIX - BPEMEHHOE TMPeKpalieHne coopa, CHCTEeMaTH3aIUH,
HAKOIUICHMS, UCIIOJIb30BaHUs, pPACIIPOCTPAHEHNUS IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB, B TOM UUCIIE
UX Mepeadu;

- YHUUTO)KEHHE NIEPCOHAIBHBIX JaHHBIX - IEHCTBUSI, B pE3yJIbTaTe KOTOPHIX HEBO3MOMXKHO
BOCCTAHOBHTB COJIEpP)KaHUE MIEPCOHABHBIX JAHHBIX B HH(POPMAITMOHHON CHCTEME MepPCOHATBHBIX
TAHHBIX pAOOTHUKOB WJIM B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIE HOCUTEIN
MEePCOHANBHBIX TAHHBIX PAOOTHUKOB;

- 00€3/1MYMBaHNe ePCOHANIBHBIX JIaHHBIX - AEUCTBUS, B PE3Y/IbTATE KOTOPHIX HEBO3MOKHO
OTPEIENUTh NPHUHAUIEKHOCTh EPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00I1I€I0CTYTIHbIE IEPCOHANIbHBIE JaHHBIE - IEPCOHAIbHBIE JJAaHHBIE, IOCTYIl HEOIPAaHUYEHHOTO
Kpyra JIUI K KOTOPhIM MPEA0CTaBJIEH ¢ coryiacus padOTHUKA WJIM HAa KOTOPHIE B COOTBETCTBUU C
(dbenepanbHBIMU 3aKOHAMU HE pacnpocTpaHseTcs: TpeOoBaHue COOM0IeHUSsT KOHPUICHIINAIIBHOCTH;
- uHQopMaIus - cBeJeHUs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS ;

- TIOKyMEHTHpOBaHHas HH(popMaLus - 3apuKcHpoBaHHAsi HA MaTEPUATLHOM HOCHUTENIE ITyTEM
JTOKYMEHTUPOBaHUS HH(OPMALKs C pEKBU3UTAMU, TO3BOJISIFOIIMMHU ONPECTUTh TaKyto
MH(OPMALIHIO UITU €€ MaTepUaTIbHBIA HOCUTEb.

2.2. B cocTaB nepcoHaNbHbIX JaHHBIX pa00THUKOB OpraHu3anuu BXOAAT TOKYMEHTBI, COAepKalie
nH(OPMALIKIO O MACTIOPTHHIX JaHHBIX, 00pa30BaHUM, OTHOLIIEHUH K BOMHCKOW 0043aHHOCTH,
CEMEITHOM IMO0JIOKEHUHU, MECTE KHUTEIbCTBA, COCTOSHUU 3/I0POBBS, a TAKXKE O MPEAbLAYIINX MECTaX
UX pabOTHI.

2.3. KoMIuiekc T0KyMEHTOB, COIPOBOKIAIOIIHH MPOIecC 0POPMIICHHUS TPYAOBBIX OTHOIIEHUN
paboTHuka B Opranuzaluy Opu ero npueMe, nepeBojie U yBOJIbHEHHU.

2.3.1. Uadopmarus, npeacraBisieMas paOOTHUKOM TPH MOCTYIJICHUH Ha paboTy B OpraHuzaliuio,
JOJI’KHA UMETh JOKYMEHTalbHYI0 popMmy. [IpH 3aKitoueHnn TpyA0BOTrO JOrOBOpa B COOTBETCTBUU
co cT. 65 Tpynosoro koaekca Poccuiickoit deneparuu auio, mocTymnaroiiee Ha padboTy,
MpeabsBIseT paboToAaTENIO:

- MacTOPT WM UHOM TOKYMEHT, YIOCTOBEPSIIOIINMI TUYHOCTD;

- TPYIOBYIO KHIKKY M (UJIM) CBEJICHUS O TPYAOBOH AEATEIHHOCTH (B TOM UKCIE B 3JIEKTPOHHOM
BUJIE), 33 UCKIIIOYCHHEM CIIy4aeB, €CJIU TPYJOBOM JOTOBOP 3aKII0YAETCs BIIEPBbIC UM paOOTHUK
MOCTyNaeT Ha paboTy Ha YCIOBUSIX COBMECTUTEILCTBA;

- CTpaxoBO€ CBHJICTEIIHCTBO TOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- IOKyMEHTbI BOMHCKOT'O y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIULI, TOJIeKAIIUX BOUHCKOMY YUETY;

- IOKyMEHT 00 00pa30BaHNM, O KBATH(PHUKAIIUN WU HATWYUH CIICIUATBHBIX 3HAHUM - IPH
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO CHEIMAIbHBIX 3HAHUN WM CHIEIUAIBHOMN MOrOTOBKH;

- cBueTenbeTBO O npucBoennn MHH (npu ero Hannuuu y paboTHHKA).

2.3.2. IIpu odopmienun padboTHrKa B OpraHuzanuio 3anoiHseTcs yHuuImpoBanHas ¢popma T-2
«JInuHas kapTouka pabOTHUKA», B KOTOPOU OTpakaroTcsl CIEAYIOUIUE aHKETHBIE U
Oounorpaduueckue TaHHbIE paOOTHUKA:

- obmue ceeaenus (P.1.0. paboTHHKa, 1aTa POKICHUS, MECTO POXKICHHSI, TPaXTaHCTBO,
obpa3oBanue, npodeccus, cTaxx paboThl, COCTOSIHUE B Opake, MaclopTHbIEC JaHHBIE),

- CBEJICHUS O BOMHCKOM Y4ETE;

- IJaHHBIE O MpUeMe Ha paboTy;

B nanbHelimem B TMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O MEPEeBO/IaxX Ha JIPYTyro paboTy;

- cBeJIeHHs 00 aTTecTaluy;

- CBEJICHUS O MOBBINICHUH KBaTH(PUKAIUY;

- CBEJICHUS O MPO(ECCUOHATILHOMN NMEePENnoAr0TOBKE;



- CBEJICHUs O Harpajax (MOOIIPEHUsX), HOYETHBIX 3BaHUSIX;

- cBeJIeHHA 00 OTIyCKax;

- CBEJICHUS O COLIMAIBHBIX TapaHTHIX;

- CBEJICHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX TeJIeOoHaX.

2.3.3. B Opranuszainuu co3/1at0Tcs U XPAHATCA CIEAYIOIIME IPYIIIbl JOKYMEHTOB, COJAEpKAIIHe
JaHHBIE 0 paOOTHUKAX B MHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. IokyMeHTBI, co/iepsKalue MepcoHaIbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI IOKYMEHTOB,
COIIPOBOKJAIOIIME TIPOIIECC 0(OPMIICHHS TPYIOBBIX OTHOIICHUH TP pHeMe Ha padoTy,
NepeBo/ie, YBOJbHEHHH; KOMIUIEKC MaTEpPHaIoOB 10 aHKETUPOBAHUIO, TECTHPOBAHUIO; TIPOBEICHHIO
co0eceJOBaHUH ¢ KaHAUIATOM Ha JOJDKHOCTB; MOTMHHUKY M KOITUH TPUKA30B MO JTHYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYAOBbIC KHIKKH paOOTHUKOB; JIeNa, COJepIKAIIe OCHOBAHHS K ITPHUKA3y
10 JINYHOMY COCTaBY; JieJia, COJIep Kalllie MaTepHaiIbl aTTeCTAllnU paOOTHUKOB; CIy>KEOHBIX
paccieoBaHui; ClIPaBOYHO-UH(POPMALMOHHBIN OaHK JAHHBIX 110 TIEPCOHATY (KapTOTEKH,
KYpHaJIBI); TOJTMHHUKA M KOITMU OTYETHBIX, aHAJTUTUIECKUX U CIIPABOYHBIX MaTEPUAIIOB,
nepeaaBaeMbIX pyKoBOACTBY OpraHu3auy, pyKOBOIUTEISIM CTPYKTYPHBIX TIOIpa3IeIeHI; KOTTUH
OTYETOB, HAIIPABJISIEMBIX B TOCY/IaPCTBEHHBIC OPTraHbl CTATUCTHKH, HAIOTOBBIE HHCIIEKITUH,
BBIIIECTOSIIINE OPTaHbl YIPABJICHUS U IPYTHE YUPEKIACHUS).

2.3.3.2.JI0KyM€eHTHI 10 IUTAHUPOBAHMIO, YUETY, AaHAIU3Y U OTYETHOCTH B YAaCTH pabOTHI C
nepconaioM OpraHuzanuu.

II1. Coop, 00padoTKa U 321U TA MEPCOHAIBHBIX TaHHBIX

3.1. ITopsnok nosy4eHus: MepCOHANBHBIX JTAHHBIX.

3.1.1. Bce nepcoHanpHbIe naHHBIE paO00oTHUKA OpraHu3aluy CaeayeT MoIydaTh y HEro camoro.
Ecnu nmepcoHanbHbIE TaHHBIC paOOTHHKA BO3MOKHO ITOJIYYHUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
PabOTHHK JOJIKEH OBITh YBEJIOMIICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh TIOJy4€HO
MMCbMEHHOe corjacue. JIoJDKHOCTHOE JIMIIO padoToAaTeNsl T0JKHO COOOIIUTH PaOOTHUKY
Opranuzanuu o uemisx, IpeanojaraéMbIiX HCTOYHUKAX U CIOCO0ax MOJTy4eHHs TEePCOHATbHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOAJIeKALUX MOJIYUEHUIO TEPCOHATBHBIX JaHHBIX U MMOCJIEICTBUSIX
OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COTJIacHe Ha UX MOJTydeHue:

3.1.2. PaboTomarens HEe UMEET IpaBa MoJIydaTh U 00pabdaThIBaTh IEPCOHAIBHBIE TaHHBIE PAaOOTHUKA
Opranu3zanuu o ero pacoBoil, HAIMOHAIBHOM MPUHAIIEKHOCTH, MOJIUTUYECKUX B3TJISAAX,
PENUTHO3HBIX UK (QUITOCOPCKUX YOCKACHUAX, COCTOSIHUM 310POBbs, UHTUMHOM kU3HU. B
Cllydasix, HETIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUH, B COOTBETCTBUH CO
cT. 24 Koncrtutyuuu Poccuiickoit @eaepannn paboToaaTelb BIpaBe MoaydaTh U 00padaThiBaTh
JAHHBIE O YACTHOM >KU3HHU PaOOTHHKA TOJBKO C €r0 MUChbMEHHOIO COTJIacHsl

O06paboTka yKazaHHBIX IEPCOHAIBHBIX JaHHBIX paOOTHUKOB paboTOAAaTEIEM BO3MOMXHA TOJIBKO C
uX coryacus JIn0o 6e3 ux corjacus B CICAYIONINX CIyqasiX:

- IEpCOHAJIbHBIC JAHHBIE SIBJISIFOTCS 00IIEI0CTYIHBIMU;

- IEpCOHAJIbHBIE JAHHBIE OTHOCITCS K COCTOSIHUIO 3/I0pPOBbs paOOTHHUKA U UX 00paboTKa
HeoOXoIuMa ISl 3alUTHI €0 JKU3HH, 3J0POBBS MIIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JIMO0
YKU3HU, 37J0POBbS I UHBIX )KU3HEHHO BOKHBIX UHTEPECOB APYTUX JIHI U MOJIy4YE€HUE COTIACHS
paboTHHKA HEBO3MOKHO;

- 10 TPeOOBAHUIO MMOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CIIy4asiX, IPeIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. PaboTtonaTenp BpaBe 00OpadaThIBaTh EPCOHANBHbIE JaHHBIE PAOOTHUKOB TOJIBKO € UX
MUCBMEHHOTO COTJIAcHsI.

3.1.4. IlucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX TAHHBIX JIOJDKHO
BKJIIOUYATh B ceOsl:

- amMuIIHIO, UMSL, OTYECTBO, aJIpec CyObeKTa NEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh, CBEICHHUS O JIaTe BBIJA4YM YKA3aHHOTO JOKYMEHTA U
BBIJIABIIIEM €0 OPTaHe;

- HauMeHoBaHue ((paMUIUIo, MMsI, OTUECTBO) U aJIPEC OMEePaTOpPa, MOTYIAIOIIETO COTIIACHe
CyObeKTa MepCOHANBHBIX JAHHBIX;

- Ie7Tb 00pa0OTKHU MEePCOHANBHBIX TAaHHBIX;



- IepEeUYCHb MIEPCOHATBHBIX JAHHBIX, HA 00pab0TKy KOTOPBIX AAETCs COTJIacHe CyObeKTa
NEPCOHATILHBIX JaHHBIX;

- IepEeYeHb JEHCTBUI C MEPCOHATBHBIMH JAHHBIMH, Ha COBEPIIEHUE KOTOPBIX JAETCs COTIIacue,
oO111ee onMcanue UCTOIb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00paObOTKH MEPCOHABHBIX JAHHBIX;

- CPOK, B TEUCHHE KOTOPOTO JEHCTBYET COTJIACHE, @ TAKIKE TMOPSIOK €ro OT3hIBA.

dopma 3asBICHUS O COTIIacCUH pabOTHHKA HAa 00pabOTKY MEPCOHANBHBIX TAHHBIX CM. B
npwioxxeHuu 1 k Hacrosiemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CACAYIOIMIUX CIyqasx:

1) 06paboTka mepcoOHANBHBIX JAHHBIX OCYIIECTBIIICTCS HA OCHOBAHUM TpynoBoro kojaekca PO wim
MHOTO (heepaTbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 1eJb, YCIOBUS TOIYUSHHSI TEPCOHATBHBIX
TAHHBIX U KPYT' CYOBEKTOB, EPCOHAIBHBIE JAHHBIE KOTOPBIX MOUIekKaT 00padoTKe, a TaKkKe
ONPEEISAIONIEr0 OJTHOMOYMS paboTOIaTEeNs;

2) 00paboTKa NEPCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS B IIEIISX UCTIOHEHUS TPYAOBOTO JIOTOBOPA;
3) 06paboTKa MEepCOHAIBHBIX IAHHBIX OCYIIECTBIIACTCS JJIs1 CTATUCTUYECKUX WM MHBIX HAYIHBIX
eIl TIPU YCIIOBUH 0053aTEIBHOTO 00€3TMYNBAHSI TIEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MepCcoOHANTBHBIX JAHHBIX HEOOX0IMMA TSl 3alTUThI )KU3HU, 3/I0POBbS MJIA WHBIX
KU3HEHHO BOKHBIX HHTEPECOB PAOOTHHUKA, €CITH TIOJIYIEHHE €r0 COTJIACUS HEBO3MOXKHO.

3.2. [lopsiiok 00padoTKM, Nepeaayu U XpaHEeHHUs MEePCOHATbHBIX JaHHbBIX.

3.2.1. Pabotauk mpenocrasisier B OpraHu3aiuio J0CTOBEpHBIE CBeACHUS 0 cebe. OpraHuzarus
IIPOBEPSET JIOCTOBEPHOCTH CBEJICHHM, CBEPSS JaHHBIC, ITPEIOCTABICHHBIC PpAOOTHUKOM, C
UMEIONITUMHUCS Y pa0OOTHHUKA TOKyMEHTaMHU.

3.2.2. B cooTtBeTrcTBUH co CT. 86, r1. 14 TK P® B nensax oGecrieueHus mpaB ¥ cBOOO] ueIoBeka U
rpaxaanuHa aupektop Opranuzanuu (PaboTonarens) u ero npeacTaBUTeNH Mpu 00paboTke
MePCOHANBHBIX TAHHBIX pAa0OTHUKA JOJKHBI COOIONATH CIEAYOIIHE O0IIue TpeOOBaHNUS:
3.2.2.1. O6paboTKa MEepCOHATBHBIX TAHHBIX MOXET OCYIIECTBIATHCS UCKITIOUUTEIIBHO B TESIX
obecrnieueHus coOII0CHNS 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, COJACHCTBUS
pabOTHHKAM B TPYJIO0YCTPOICTBE, 0OYUCHUH M MPOJABHKEHUH TIO CITy)KOe, oOecrieueHns TNIHOU
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJTUYECTBA M KAYECTBA BHITIOJIHIEMOU pabOTHI 1
obecrieyeHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2.2. Ilpu onpenenennn oObeMa U coJiep kaHusi, 00pabaThIBaeMbIX TIEPCOHATBHBIX JaHHBIX
PaboTonarens nomken pykoBoacTBoBathbest Konctutynuei Poccuniickoit deneparuu, TpynoBsimM
kosiekcoM Poccuiickoit deneparuu u MHBIMH (QeiepaTbHBIMU 3aKOHAMMU.

3.2.2.3. Ilpu npuHATHHA pEIIeHUH, 3aTparuBarouX HHTEpeckl paboTHUKA, PaboTomaTens He UMeeT
IIpaBa OCHOBBIBATHCS HA NIEPCOHANIBHBIX JaHHBIX PAOOTHHKA, MOJTYYEHHBIX UCKIIOYUTEIHHO B
pe3ysbTaTe UX aBTOMATHU3UPOBAHHONW 00paOOTKU MIIH JIEKTPOHHOTO MOJTyYSHHUSI.

3.2.2.4. 3amuTa NepcoHaIbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX MCIOJIb30BaHUS WU
yTpaThl obecnieunBaercs PaboToaTeneM 3a c4eT ero CpesiCTB B MOPSIKE, YCTAHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKH U UX MPEACTABUTENH JOJHKHBI ObITh O3HAKOMIIEHBI MOJT PACIIUCKY C
nokyMmeHnTamu OpraHu3zaiuy, yCTaHaBIHUBAIOIMMU HOPSAI0K 00pabOTKH NMEePCOHATBHBIX JTaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHKA OT CBOUX IPaB HA COXPAHEHHUE U 3alUTY TailHbI
HeJeHCTBUTENCH.

IV. Ilepenaya u XxpaHeHHe EPCOHAIBLHBIX JaHHBIX

4.1. IIpu nepenaue nepcoHalIbHBIX JaHHBIX paboTHHKa PaboToxarens nomkeH coOmonaTh
clieyroIue TpeboBaHus:

4.1.1. He cooOmiath nepcoHanbHble JaHHbIE PAOOTHUKA TPEThEl CTOPOHE O€3 MUCbMEHHOTO
coryacusi pabOTHHKA, 3a UCKIIIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOMMO B LEJAX NPeAyIpeKICHHS
YI'PO3bI )KU3HU U 3J0POBbI0 paOOTHHUKA, a TAKXKE B CIIydasX, yCTAHOBJIEHHBIX (eiepaTbHbIM
3aKOHOM.

4.1.2. He cooOmiath nepcoHanbHble JaHHBIE PAOOTHHKA B KOMMEPYECKUX LIEsIX 0e3 ero
NUCbMEHHOTO cornacusi. O0paboTKa MepCOHANBHBIX JaHHBIX PAOOTHUKOB B LIEJSAX MPOIBUKEHUS



TOBApOB, Pa0OT, YCIYT HA PHIHKE ITyTEM OCYILECTBICHHUS MPSIMBIX KOHTAKTOB C MOTEHIIUATBHBIM
NOTPEOUTENIEM C TIOMOIIBIO CPECTB CBS3U JOIMYCKAETCS TOJIBKO C €r0 MPEeIBAPUTEIBHOTO COTIIACHSI.
4.1.3. IlpenynpeauTs JUll, NOTYYUBIIUX IEPCOHATILHBIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIB30BAHBI JIHIIb B LENAX, ISl KOTOPBIX OHU COOOIIEHbI, U TpeOOBaTh OT
STHX JIUI] TOATBEPKICHUS TOTO, YTO 3TO MPABHUIIO COOMOICHO. JIuIa, moaydrBIINe TepcoHaTbHbIE
JaHHBIE PA0OTHHKA, 00s13aHBI COOIOIATh PEKUM CEKPETHOCTH (KOH(DUIEHITMATLHOCTH). JJlaHHOe
[Tono>xeHne He pacTipoCTpaHsAeTCs Ha OOMEH NEPCOHATIBHBIMH JAHHBIMHA PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh Nepenavdy NepCOHATBHBIX JAaHHBIX paOOTHUKOB B Tipeaenax OpraHu3aiuy B
COOTBETCTBUU € HacTosuM IlosoxeHnuem.

4.1.5. Pa3pemats AOCTYII K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIIUATBHO
YIOJHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JIMLA JOJLKHBI UIMETh IIPaBO MOJIy4aTh TOJIBKO TE
NePCOHAIBHBIE TaHHBIE Pa0OTHUKA, KOTOPhIE HEOOXOIMMBI JIJIsl BHITIOJTHEHUS! KOHKPETHOM
(GyHKIMH.

4.1.6. He 3ampammuBaTh HHGOPMAIIUIO O COCTOSIHUU 3/I0POBbS pa0OTHHKA, 32 UCKIIOUEHHUEM TEX
CBECHUI, KOTOPBbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITNOJIHEHUS PaOOTHUKOM TPYAOBOM
(GyHKIMH.

4.1.7. IlepenaBaTh nepcoHalIbHbIE JaHHbIE PAOOTHUKA MTPEICTABUTENSIM pAaOOTHUKOB B TIOPSIKE,
ycTaHoBJIeHHOM TpynoBbIM KojekcoM Poccuiickoit denepannu, 1 OrpaHIYMBATH ATY HHPOPMALIUIO
TOJIBKO TEMU NEePCOHATBLHBIMU JaHHBIMU PAOOTHHKA, KOTOPBhIE HEOOXOUMBI JUI BHIIOJTHEHUS
YKa3aHHBIMH NPEICTaBUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCI0JIb30BaHNUE NIEPCOHANIBHBIX JaHHBIX PA0OTHUKOB!

4.2.1. IlepcoHanpHble JaHHbIE paOOTHUKOB 00padaThIBalOTCA M XpaHATCA B cedide Ha OyMa)kHBIX

HOCHUTCIIAAX U Ha SJICKTPOHHBIX HOCUTEIIAX C OTpaHUYCHHBIM JOCTYIIOM.

4.2.2. IlepcoHanbHble 1aHHbIE pAOOTHUKOB MOT'YT OBbITh MOJIY4€HbI, IPOXOJAUTh JaIbHENIIYIO
00paboTKy U mepenaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCUTENSX, TaK U B DJIEKTPOHHOM
BUJIE - JIOKAJIBbHON KOMITBIOTEPHOU CETH M KOMITbIOTepHOU nporpamme «1C: 3apmiaTta u Kaapbi».
4.3. Ilpu nosry4yeHUH MEPCOHATBHBIX JIaHHBIX HE OT paOOTHHKA (32 UCKITIOYEHHUEM CIIy4aeB, €CIIU
NepcoHaIbHbIE JaHHbIE ObLTN MPEJOCTaBIEHbI Pa00TOJATEN0 HA OCHOBAaHUH (pe/lepalbHOTO 3aKOHA
WJIH €CJTU TIEPCOHAIbHBIE JaHHBIE SBJISIFOTCS 00IIEI0CTYMHBIMI) pab0TOAaTeNb 1O Havyasa
00pabOTKH TaKUX MEPCOHATBHBIX JaHHBIX 00513aH MPEIOCTABUTh PAOOTHHUKY CIIEAYIOIIYIO
nHpopMaInIo:

- HauMeHoBaHue ((paMuus, UMsi, OTUECTBO) U aJIpeC OrepaTopa Uik ero MpeACTaBUTENS;

- 11e71b 00pa0OTKHU MEePCOHANBHBIX JIaHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IpeArnoaraeMble MoJIb30BaTe M MePCOHATbHBIX JaHHBIX;

- ycTaHOBJIeHHBIEe HacTosAmuM DenepaibHbIM 3aKOHOM IpaBa CyObeKTa NEePCOHANBHBIX JAaHHBIX.

V. JocTyn K nepcoHAJbHBbIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo moctymna K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOD;

- COTPYAHUKH OyXTalnTepuu;

-COTPYAHUKH OTJENa KaJpoB

5.2. PaGotauk Opranuzaiuy UMeeT MpaBo:

5.2.1. Iloxy4ath JOCTYN K CBOMM I€PCOHATBHBIM JaHHBIM M 03HAKOMJICHHE C HUMH, BKIIOYast
MpaBo Ha 6€3BO3ME3THOE MOJyYEeHUE KO JTI000M 3aMmucH, COAepIKaIIeH MepcoHaNbHbIE TaHHbIE
paOoTHHUKA.

5.2.2. TpeboBate ot PaboToaarenss yTouHEeHUs, UCKIIOUEHUS WIIA UCITPABIICHUS HETOTHbIX,
HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WU HE SBIISIOMINX
HeoOxomuMbIMu st PaboTonarens nepcoHalbHBIX TaHHBIX.

5.2.3. Ilonydate oT PaboTonarens

- CBEJICHUS O JTHUIaX, KOTOPbIe UMEIOT JIOCTYI K MePCOHAIBHBIM JJAHHBIM WM KOTOPBIM MOXKET OBITh
MPEAOCTABIIECH TAKOU JTOCTYIL;

- mepevyeHb 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX U UICTOYHHK HX MOTYUCHUS;

- CpPOKHU 00pa0OTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS,



- CBEJICHUS O TOM, KaKue IOPUANYECKHE MOCIIEICTBHS U1 CyObeKTa ePCOHATBHBIX JAHHBIX MOXKET
MOBJIEYb 32 000 00paboTKa €ro MePCOHATBHBIX JAHHBIX.

5.2.3. Tpebosatb nzBenienus PaborogareneM Bcex JIMI, KOTOPBIM paHee ObLIM COOOIIECHBI
HEBEPHBIC WM HETIOJIHbIE IEPCOHATbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHHSIX,
WCTIPABJICHUSAX WIH JOTIOTHEHUSX.

O06xanoBaTh B yOJHOMOYEHHBIN OpraH 10 3alUTe IpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WU B
CyZIeOHOM TIOpSIJIKE HENPABOMEPHBIE ACUCTBUS WK Oe3neiicTBus PaboTomaTerns mpu o0paboTke u
3alIUTEe €ro MePCOHATBHBIX JAHHBIX.

5.3. KonmpoBarts 1 JefaTh BBIHCKH MIEPCOHATBHBIX TaHHBIX PAOOTHHKA pa3periaeTcst
WCKITFOUUTENFHO B CIY)KEOHBIX IEJISIX C MMCbMEHHOTO paspemieHust aupexkropa Opranu3amum.

5.4. Ilepenava nHbOpPMAINN TPETHEH CTOPOHE BO3ZMOKHA TOJIHKO TP MMCBMEHHOM COTJIACHUU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIIEHHEe HOPM, PeryJIMpPYIOIMX 00padoTKy M 3alUTYy
NEePCOHAbHBIX JAHHBIX

6.1. PaGotHuku Opranu3zanuy, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLINX MTOTY4YEHHUE,
00paboTKy U 3alUTy NEPCOHANBHBIX JTaHHBIX pAOOTHUKA, HECYT NUCHUIUIMHAPHYIO
aJIMMHHUCTPAaTUBHYIO, ITPaXX/1aHCKO-IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
(dhenepanbHBIMU 3aKOHAMU.

6.2. Iupextop Opranu3aiyu 3a HapylnieHne HOpM, PErYIMPYIOIIHNX MMOTy9eHne, 00paboTKy U
3alUTYy NEPCOHANBHBIX JaHHBIX paOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 u 5.39 Konekca 00 aaMHUHHCTpaTUBHBIX NpaBoHapymeHusx Poccuiickoit denepanuu, a
Tak)ke BO3MellaeT paboTHUKY yiepO, IPUUNHEHHBIH HETPABOMEPHBIM HCIIOIb30BaHUEM
nH(popMaIuu, coaepxKaieii mepcoHaaIbHbIe TaHHbIE pa0OTHUKA.

[Ipunoxenne |
Onepatop:



Aodpec:

COI''TACHUE

cyOBbeKTa NepCOHAIbHBIX JAaHHBIX Ha 00pa00TKY CBOMX JTAHHBIX

Hacmoswee coenawenue oghopmnsemcs ¢ coomeemcmauu ¢ mpebosanuamu cm. 9 @edepanviozo
saxona Poccuticxoti @edepayuu om 27 urons 2006 200a Ne 152-D3
«O nepcoHATbHLIX OAHHBIXY.
®.MN.0. (moaHOCTBIO):
Anpec:

[TacriopT MK MHON JOKYMEHT, YJIOCTOBEPSIOLIUI JINYHOCTh (HOMEP TOKYMEHTA,
CBEJICHUS O JaTe BBIJJaYM U OpraHe, BbIIaBIIEM JOKYMEHT):

WHH (HoMmep TOKyMeHTa, CBEJICHHUS O JaTe BbIAa4ue U OpraHe, BhIIaBIICM
JIOKYMEHT):

[Tencuonnoe yiocroBepeHue (HoMep TOKyMEHTA):

HacrosmmM npenocrasiisito corinacue Onepartopy Ha oOpaOOTKYy CBOMX NMEPCOHANBHBIX TaHHBIX, a
AMEHHO - damwmims, WM, OTYECTBO, aipec xkujoro mnomemieHus, WHH, wHomep meHCHOHHOrO
YIOCTOBEPEHUsI, CTONMOCTH OKa3aHHBIX yCIIyT, HOMEP PacueTHOTO CueTra B KOMMEPUYECKOH OpraHHM3aIHy, ¢
1erbi0 cOOpa CTaTUCTHUECKUX AAHHBIX, U1 HH(OopMarLiy, Kacaromencs mpodeccnoHalbHON NesSTeNbHOCTH.

[lepedens aeicTBUl C MEPCOHATBHBIMHA JaHHBIMU (00pabOTKa) ompenesieTcss B COrjacHo CT.
3 @epepanpHoro 3akoHa Poccuiickoit ®denmeparuu ot 26 wurona 2006 roma Ne 152-d3 «O
MEePCOHANBHBIX JAaHHBIX»: CcOOp, CHUCTEMaTH3allli0, HAKOIUIGHHWE, XpaHEHUE, YTOUYHEHUE
(oOHOBNIEHWE, HW3MEHEHHWE), UCIOJIB30BAaHUE, pACHpOCTpaHeHHEe (B TOM 4YHCIE Tepenady),
o0e3nuurBaHue, OJIOKUPOBAHHE, YHUUTOXKEHUE MEPCOHATBHBIX IAHHBIX.

OO6paboTka mnepcoHaNbHBIX JAaHHbIX OnepaTopoM BO3MOXHA KakK C HCIOJIb30BaHUEM
aBTOMAaTHU3aIMU TaK U 0€3 HUCIOIb30BaHUS TAKUX CPEJCTB.

Pacmipoctpanenue (meperada) MepCOHANBHBIX JAaHHBIX MOXKET IMPOM3BOANTHCA Mexay Omepatopom,
OpraHaMH IO COIMAIBHOM 3alUTe HACEIEHHs, KPEAUTHBIMU OpTaHU3aLUsIMHI, HCIIOTHUTEIbHBIMU OpraHaMU
AnTalickoro Kpasi, opraHaMH MECTHOTO CaMOYIPABJICHHS M MHBIMH OpPTaHM3AlMAMH (YIPSKICHUSIMH), -
(1OMOJIHUTH ecu TpedyeTcsl, 32 HCKJIIOYEHHEM CJIy4daeB, KOIJAa corjacme
cyobekTa He Tpedyercs (cT. 6 Ne 152-®3), B mensx UCHONHEHWS 3aKIIOYEHHBIX WMH COTJIAIICHWHA M
JIOTOBOPOB, B TIPEAENax IOJTHOMOYHH, INPEIOCTaBICHHBIX UM B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu u ANTaiicKoro Kpas.

Hacrosiee cornamenue 1elcTByeT Ha CPOK MOETO POKMUBAHMS B AJITaliCKOM Kpae.

Mmue usBectHO, uto Hacrosauee COI'JIAILIEHUE Ha 00paboTKy mepcoHajbHBIX JaHHBIX MOXET OBITh
MHOIO OTO3BaHO ITyTE€M HalpaBJIeHUs MMCBMEHHBIX 3asBIIeHUH B ajpec Omneparopa.

Hara: « » 20 T. (JTMYHAS TIOITUCH)
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